Lobby By Letter
· A legislator or aide may read hundreds of letters each week … the shorter your letter 
is the more likely it will be read.

· A personal letter on stationery or business letterhead is preferable to a postcard. Do 
not use a form letter unless you do not have time to write a personal letter.

· What you should include in a letter:

1. If you are a constituent;

2. If you support or voted for the legislator;

3. Identify yourself, your organization and give a short description of your organization;

4. If you are active in your community or are working with others on the issue;

5. Clearly and concisely state your position and what you would specifically like the legislator to do;

6. The impact the legislation will have on your business and in the community; and

7. Refer to the legislation by bill name and number, as well as the status.

· Your letter should be helpful, not threatening or self-righteous.

· If a legislator votes favorably on the bill, a second letter should be sent thanking 
him/her for the vote … it will be remembered. Legislators receive so many letters 
from angry or dissatisfied constituents that a simple thank you letter is an 
investment toward a future vote.

· Timing is critical. If a letter arrives too early, it is potentially not remembered. The most impactful letters arrive a few days before the vote.

· Email addresses, phone numbers and addresses for each elected official are provided on the lists on the website.
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